
User Guide 
Lobbyist Registration & Reporting System 
DISCLOSURE REPORTING 

Reviewing your registration is the first step in filing a disclosure report 

■ 

■ 

Information from your registration records is used to create your disclosure forms 

Select the “registration review” link from the navigation bar 

>> The screen images displayed throughout the online help documents do not represent accurate 

reporting and submission dates, or actual lobbyists, entities, sub-agents, or clients. The information 

contained within these sample screens is strictly intended for instructional purposes only. 



Lobbyist registration review screens 
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Review all information and update if necessary 

■ To correct information, select “update registration” and then follow the links to 

edit or amend 



Entity registration review screens 
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Sub-agent and general expense forms are created from these records 

■ To correct information, select “update registration” and then follow the links to 

edit or amend 



Client registration review screens 
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■ To correct information, select “update registration” and then follow the links to 

edit or amend 
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