Lobbyist Registration & Reporting System

DISCLOSURE REPORTING

Using the interactive navigation bar for disclosure reporting

Start from your account homepage

= To access your disclosure reporting forms, select the “start report” link

Lobbyist Registration & Reporting System

The Lobbyist Registration

and Reporting System is
maintained by the Secretary of
the Commonwealth to provide
the lobbying community with
online access to all required
forms and documents

Welcome, testlobbyist Registration and disclosure
reporting are governed by
Mass. General Laws. Chapter

3. Sections 39 through 50

= Your 2010 registration is concluded
= Your next disclosure report is due January 15, 2011

Contact the Lobbyist
Division at 617-727-9122 if
you require account
assistance

This office can answer
questions about using the
online system. or provide
technical assistance with the
registration or disclosure

This is your account i b, Disclosure Reports

homepage 2010 Registration
Every registered online account Concluded

has a private secure area. The .
r = Update registration
homepage displays your status . .
: u Client list
and provides a menu of specific
= View or print a copy

tasks available to you
= Payment history

July - December 2010
= Start report

January - June 2010
Report concluded

= Update concluded report reporting process
= View or print a copy
= Payment history

Your data is not available to

the public until your Prior to registration, all

documents are submitted to
the Lobbyist Division and
concluded.

executive and legislative
agents are required to

complete the Lobbyist
Educational Seminar.

>> The screen images displayed throughout the online help documents do not represent accurate
reporting and submission dates, or actual lobbyists, entities, or clients. The information contained within

these sample screens is strictly intended for instructional purposes only.



Interactive navigation bar

Navigation bar for a lobbyist account

ONLINE Start Registration Operating Activities Meals, Travel, Additional Campaign Review
HELP Review Expenses and Bill Entertainment Expenses Contributions and
Numbers Submit

= Displays the required forms for this account type

= Allows lobbyist to select any form, in any order

{= Lobbyist Registration and Reporting System - Windows Internet Explorer
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Disclosure reporting period: July 1 — December 31, 2010
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What are my responsibilities? General instructions for filing a report Late fees
Any party providing or receiving « Review your registration If you miss the filing deadline, you
lobbyist senices must register will be charged daily late fees until
annually and file two disclosure = Fill out your disclosure forms the report is submitted and all late
TEREIS B i R R = Review the information on your report fees paid.
Hepoutingipe ligicatine = When the submission period opens, use the link to certify
January - June July 15 and submit your final disclosure report Imporiant! Your report Online help
is not filed with the Lobbyist Section until the certify and submit
July - December January 15 ) y v Select the online help link for
step is completed detailed instructi
: ) ) etailed instructions
Registered lobbyists are required tied instructs
to file a disclosure report even if
the reporting period.
The public cannot view your report
Refer to MGL, Chapter 3, Sections until it is submitted and
39 - 50 for disclosure reporting concluded. D
requirements.
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Entity account

Start

Entity Navigation Bar
= Displays the required forms for this account type

= Requires information about salaries paid to lobbyists

Client account

Start

Client Navigation Bar
= Displays the required forms for this account type

= Requires information about salaries paid to lobbyists and entities
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